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1.0 Submit the Assignment  

 

1. Open the assignment. On the Upload Assignment page, review the instructions, 

due date, points possible, and download any files provided by your instructor. If 

your instructor has added a rubric for grading, you can view it. 

2. Select Write Submission to expand the area where you can type your 

submission. You can use the options in the editor to format the text. You have 

creative control over how your content appears and the flexibility to change the 

order and appearance. 

https://help.blackboard.com/Learn/Student/Add_and_Format_Content/Work_With_Text/What_Does_the_Editor_Do


  

  

 - 3 -    

 



  

  

 - 4 -    

3. Select Browse My Computer to upload a file from your computer. 

-OR- 

Drag files from your computer to the "hot spot" in the Attach Files area. If your 

browser allows, you can also drag a folder of files. The files will upload 

individually. If the browser doesn't allow you to submit your assignment after 

you upload a folder, select Do not attach in the folder's row to remove it. You 

can drag the files individually and submit again. You can use the file name or 

provide another name for the file. 

4. Optionally, type Comments about your submission. 

5. Select Submit. The Review Submission History page appears with information 

about your submitted assignment and a success message with a confirmation 

number. Copy and save this number as proof of your submission. For 

assignments with multiple attempts, you receive a different number for each 

submission. If your institution has enabled email notifications for submission 

receipts, you'll also receive an email with your confirmation number and details 

each time you submit coursework. 
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2.0 Re-Submit the Assignment  

Your instructor may allow you to submit an assignment more than 

once for a variety of reasons. For example, your instructor may 

provide comments on your first draft so that you can try to improve 

your work. 

You may realize you made an error after you've submitted your 

assignment. However, you may not be allowed to resubmit the 

assignment. Contact your instructor to ask for the opportunity to 

resubmit the assignment. 

If you may make another attempt, select the assignment link in your 

course. Start New appears on the Review Submission History page. 

 


